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COUNTY OF LOS ANGELES

DEPARTMENT OF CORONER
1.0 GENERAL INFORMATION
1.1 Scope of Work

The County of Los Angeles, Department of Coroner (Department) is seeking
qualified individuals to enter into Master Agreements with the County to provide
neuropathology services.

The primary mission of the Department is to inquire into and determine the
cause, manner and circumstances of all unnatural, suspicious, unusual, violent,
sudden and unattended deaths. The cause of death is determined by
investigation, post mortem examination and laboratory testing. In appropriate
cases the Department utilizes neuropathology services in determination of the
cause of death.

In order to fuffill its primary mission, the Department is releasing this Request
for Statement of Qualifications (RFSQ) seeking gualified candidates who are
interested in offering as-needed neuropathology services. Neuropathologists
that are determined to be qualified by the Department will form a pool of eligible
Contractors that may perform neuropathology services on an as-needed basis.

1.2 Overview of Solicitation Document
This RFSQ is composed of the following parts:

=  GENERAL INFORMATION: Specifies the required Minimum Qualifications,
provides information regarding some of the requirements of the Master
Agreement and explains the solicitation process.

= SUBMISSION INSTRUCTIONS: Instructs the applicant on how to prepare
and submit their Statement of Qualifications (SOQ).

« STATEMENT OF QUALIFICATIONS (SOQ) REVIEW/SELECTION/
QUALIFICATION PROCESS: Explains how the applicant's SOQ will be

reviewed, qualified and selected.

= APPENDICES:
> A - REQUIRED FORMS: Forms contained in this section must be
completed and included in the SOQ.
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1.3

» B- TRANSMITTAL FORM TO REQUEST A SOLICITATION
REQUIREMENTS REVIEW: Transmittal sent to department
requesting a Solicitation Requirements Review.

» C - COUNTY OF LOS ANGELES POLICY OF DOING BUSINESS
WITH SMALL BUSINESS: County policy.

» D - JURY SERVICE ORDINANCE: County policy.

» E - LISTING OF CONTRACTORS DEBARRED IN LOS ANGELES
COUNTY: Contractors who are not allowed to contract with the
County for a specific iength of time.

» F - IRS NOTICE 1015: Provides information on Federal Earned
Income Credit.

> G - SAFELY SURRENDERED BABY LAW: County program.

» H - MASTER AGREEMENT: This document is substantially similar
to the Master Agreement that will be used during the term of the
Agreement. The terms and conditions shown in the Master
Agreement are not negotiable.

» I - CALIFORNIA CHARITIES REGULATION:

» J - PRICE SHEET:

Minimum Qualifications
Interested and qualified Individuals that meet the mandatory Minimum

Qualifications stated below are invited to submit a SOQ.

1.3.1 Must have United States citizenship or permanent resident status.

1.3.2 Must have a valid California Physicians and Surgeons license.

1.3.3 Must be certified by the American Board of Pathology in Anatomic
Pathology and Neuropathology (note: Physicians possessing certifications
in Clinical and Forensic Pathology in addition to Anatomic Neuropathology
are eligible).

Desirable Qualifications:

1.3.4 Prior experience providing consultations to a Medical Examiner/Coroner
Office or as a qualified expert witness in neuropathology in California civil

or criminal court.
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1.4 Master Agreement Process
The objective of this RFSQ process is to secure a pool of eligible Contractors to

perform neuropathology services on an as-needed basis. The Department, at

its sole discretion, shall assign a Contractor a Work Order indicating specific

tasks, deliverables, work load/cases etc.

1.4.1 Master Agreements may be entered into with Neuropathologists
determined by the Department, at its sole discretion, to be qualified.

1.4.2 Upon the Department's execution of these Master Agreements, the
qualified Neuropathologist will become a County Contractor and
thereafter may provide neuropathology services on as-needed basis.
Work Orders assigned by the Department shall include a Statement of
Work, which shall include the Coroner case assigned and the type of
neuropathology service required. Payment for all completed work shall
be made on a fixed price basis per assigned Coroner case, subject to
the Maximum Contract Sum. The execution of a Master Agreement does
not guarantee a Contractor any minimum amount of work or payment

from the County.

1.5 Master Agreement Term
1.5.1 The term of the Master Agreement will commence on the effective date

and expire June 30, 2008 and three (3) one-year and six (6) month-to
monthly renewal option(s). Renewal options will be at the Department’s
sole discretion.

1.5.2 This RFSQ will be open-ended until the needs of the Department are
met. County will be continuously accepting SOQ's throughout the
duration of the Master Agreement from qualified applicants. The Master
Agreement will become effective upon the date of its execution by the

Director, Department of Coroner or designee.

1.6 Master Agreement Additional Terms and Conditions
Master Agreement Additional Terms and Conditions are contained in Appendix

H - Master Agreement. Proposer's are advised that the Master Agreement

Additional Terms and Conditions come directly from the County Code or are

(S
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mandated by the County’'s Board of Supervisors and are typically not
negotiable. If a Proposer takes exception to any of the terms and conditions of
this RFSQ and any appendix and exhibit thereto, Proposer shall describe in
detail exception(s) taken and provide alternative language, and impact, if any,

to Proposer’s price.

1.7 County Rights & Responsibilities
The County has the right to amend the RFSQ by written addendum. The

County is responsible only for that which is expressly stated in the solicitation
document and any authorized written addenda thereto. Such addendum shall
be made available to each person or organization which County records
indicate has received this RFSQ. Should such addendum require additional
information not previously requested, failure to address the requirements of
such addendum may result in the SOQ not being considered, as determined in
the sole discretion of the County. The County is not responsible for and shall
not be bound by any representations otherwise made by any individual acting

or purporting to act on its behalf.

1.8 County Point of Contact
Any contact with County personnel regarding this RFSQ or any matter relating

thereto must be in writing to the County Point of Contact (CPOC) and may be
mailed, e-mailed or faxed as follows:

County of Los Angeles

Department of Coroner

Attn: Elizabeth Seung, Contracts Manager
1104 N. Mission Road
L.os Angeles, CA 90033
e-mail address: eseung@coroner.lacounty.gov
FAX: 323-441-9547

If it is discovered that a Proposer contacted and received information from any

County personnel, other than the person specified above, regarding this
solicitation, County, in its sole determination, may disqualify their SOQ from

further consideration.



COUNTY OF LOS ANGELES
DEPARTMENT OF CORONER

1.9 Mandatory Requirement to Register on County’s WebVen
Prior to executing a Master Agreement, all potential Contractors must register

in the County's WebVen. The WebVen contains the Proposer's business
profile and identifies the goods/services the business provides. Registration
can be accomplished online via the Internet by accessing the County's home

page at http:/camisvr.co la.ca.us/webver/.

1.10 County Option To Reject SOQs
The County may, at its sole discretion, reject any or all S0Qs submitted in

response to this solicitation. The County shall not be liable for any cost
incurred by a Proposer in connection with preparation and submittal of any
SOQ. The County reserves the right to waive inconsequential disparities in a
submitted SOQ.

111 Protest Process

1.11.1 Any actual or prospective Proposer may file a protest in connection
with the solicitation or award of a Board-approved service contract. It
is generally accepted that the Proposer challenging the decision of a
County department bears the burden of proof in its claim that the
department committed a sufficiently material error in the solicitation
process to justify invalidation of a proposed award.

1.11.2 Throughout the review process, the County has no obligation to delay
or otherwise postpone an award of contract based on a Proposer
protest. In all cases, the County reserves the right to make an award
when it is determined to be in the best interest of the County of Los

Angeles to do so.
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1.41.3 Grounds for Review

Unless state or federal statutes or regulations otherwise provide, the
grounds for review of any departmental determination or action should
be limited to the following:

Review of Solicitation Requirements Review (see sub section 2.4)

Review of a Disqualified SOQ (see sub section 3.2)

1.12 Notice to Proposer’s Regarding Public Records Act

1.12.1

1.12.2

Responses to this RFSQ shall become the exclusive property of the
County. At such time as when the County executes a Master
Agreement with the qualified Proposer(s), all such SOQs submitted in
response to this RFSQ, become a matter of public record, with the
exception of those parts of each SOQ which are defined and identified
by the Proposer as business or trade secrets, and plainly marked as
“Trade Secret,” “Confidential,” or “Proprietary.”

The County shall not, in any way, be liable or responsible for the
disclosure of any such record or any parts thereof, if disclosure is
required or permitted under the California Public Records Act or
otherwise by law. A blanket statement of confidentiality or the marking
of each page of the SOQ as confidential shall not be deemed sufficient
notice of exception and may subject the entire SOQ to disclosure. The
Proposer must specifically label only those provisions of the SOQ

which are “Trade Secrets,” “Confidential,” or “Proprietary” in nature.

1.13 SPARTA Program
A County program, known as ‘SPARTA’ (Service Providers, Artisan and

Tradesman Activities) may be able to assist potential Contractors in obtaining

affordable liability insurance. The SPARTA Program is administered by the

County’s insurance broker, Municipality Insurance Services, inc.

For additional information, a Proposer may call (800) 420-0555 or contact them

through their web-address: www.2sparta.com
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1.14 Background and Security Investigations
Background and security investigations may be required at the discretion of the

County as a condition of beginning and continuing work under any resulting

agreement.

1.15 Conflict of Interest
No County employee whose position in the County enables him/her to influence

the selection of a Contractor for this RFSQ, or any competing RFSQ, nor any

spouse of economic dependent of such employees, shall be employed in any

capacity by a Proposer or have any other direct or indirect financial interest in

the selection of a Contractor. Proposer shall certify that he/she is aware of and

has read Section 2.180.010 of the Los Angeles County Code as stated in

Appendix A - Required Forms Exhibit 2, Certification of No Confiict of Interest.

1.16 Determination of Proposer Responsibility

1.16.1

1.16.2

1.16.3

A responsible Proposer is a Proposer who has demonstrated the
attribute of trustworthiness, as well as quality, fitness, capacity and
experience to satisfactorily perform the contract. It is the County’s
policy to conduct business only with responsible contractors.

Proposers are hereby notified that, in accordance with Chapter 2.202
of the County Code, the County may determine whether the Proposer
is responsible based on a review of the Proposer's performance on
any contracts, including but not limited to County contracts. Particular
attention will be given to violations of labor laws related to employee
compensation and benefits, and evidence of false claims made by the
Proposer against public entities. Labor law violations which are the
fault of the subcontractors and of which the Proposer had no
knowledge shall not be the basis of a determination that the Proposer
is not responsible.

The County may declare a Proposer to be non-responsible for
purposes of this Master Agreement if the Board of Supervisors, in its
discretion, finds that the Proposer has done any of the following: (1)

violated a term of a contract with the County or a nonprofit corporation
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1.16.4

1.16.5

1.16.6

created by the County; (2) committed an act or omission which
negatively reflects on the Proposer's quality, fitness or capacity to
perform a contract with the County, any other public entaty or a
nonprofit corporation created by the County, or engaged in a pattern or
practice which negatively reflects on same; (3) committed an act or
omission which indicates a lack of business integrity or business
honesty; or {4) made or submitted a false claim against the County or
any other public entity.

if there is evidence that a Proposer may not be responsible, the
Department shall notify the Proposer in writing of the evidence relating
to the Proposer’s responsibility, and its intention to recommend to the
Board of Supervisors that the Proposer be found not responsible. The
Department shall provide the Proposer and/or the Proposer's
representative with an opportunity to present evidence as to why the
Proposer should be found to be responsibie and to rebut evidence
which is the basis for the Department’s recommendation.

If the Proposer presents evidence in rebuttal to the Department, the
Department shall evaluate the merits of such evidence, and based on
that evaluation, make a recommendation to the Board of Supervisors.
The final decision concerning the responsibility of the Proposer shall
reside with the Board of Supervisors.

These terms shall also apply to proposed subcontractors of Proposers

on County contracts.

1.17 Proposer Debarment

1174

The Proposer is hereby notified that, in accordance with Chapter 2.202
of the County Code, the County may debar the Proposer from bidding
or proposing on, or being awarded, and/or performing work on other
County contracts for a specified period of time, which generally will not
exceed five (5) years but may exceed five (5) years or be permanent if

warranted by the circumstances, and the County may terminate any or
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1.17.2

1.17.3

1.17.4

all of the Proposer's existing contracts with County, if the Board of
Supervisors finds, in its discretion, that the Proposer has done any of
the following: (1) violated a term of a contract with the County or a
nonprofit corporation created by the County; (2) committed an act or
omission which negatively reflects on the Proposer's quality, fitness or
capacity to perform a contract with the County, any other public entity,
or a nonprofit corporation created by the County, or engaged in a
pattern or practice which negatively reflects on same; (3) committed an
act or offense which indicates a lack of business integrity or business
honesty: or (4) made or submitted a false claim against the County or
any other public entity.

If there is evidence that the Proposer may be subject to debarment, the
Department shall notify the Proposer in writing of the evidence which is
the basis for the proposed debarment, and shall advise the Proposer of
the scheduled date for a debarment hearing before the Contractor
Hearing Board.

The Contractor Hearing Board shall conduct a hearing where evidence
on the proposed debarment is presented. The Proposer and/or
Proposer's representative shall be given an opportunity to submit
evidence at that hearing. After the hearing, the Contractor Hearing
Board shall prepare a tentative proposed decision, which shall contain
a recommendation regarding whether the Proposer should be
debarred, and, if so, the appropriate length of time of the debarment.
The Proposer and the Department shall be provided an opportunity to
object to the tentative proposed decision prior to its presentation to the
Board of Supervisors.

After consideration of any objections, or if no objections are received, a
record of the hearing, the proposed decision and any other
recommendation of the Contractor Hearing Board shall be presented to

the Board of Supervisors. The Board of Supervisors shall have the
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1.17.5

1.17.6

1.147.7

right to modify, deny or adopt the proposed decision and
recommendation of the Contractor Hearing Board.

If a Proposer has been debarred for a period longer than five (5) years,
that Proposer may, after the debarment has been in effect for at least
five (5) years, submit a written request for review of the debarment
determination to reduce the period of debarment or terminate the
debarment. The County may, in its discretion, reduce the period of
debarment or terminate the debarment if it finds that the Proposer has
adequately demonstrated one or more of the following: (1) elimination
of the grounds for which the debarment was imposed; (2) a bona fide
change in ownership or management; (3) material evidence discovered
after debarment was imposed; or (4) any other reason that is in the
best interests of the County.

The Contractor Hearing Board will consider requests for review of a
debarment determination only where (1) the Proposer has been
debarred for a period longer than five (5) years; (2) the debarment has
been in effect for at least five (5) years; and (3) the request is in
writing, states one or more of the grounds for reduction of the
debarment period or termination of the debarment, and includes
supporting documentation. Upon receiving an appropriate request, the
Contractor Hearing Board will provide notice of the hearing on the
request. At the hearing, the Contractor Hearing Board shall conduct a
hearing where evidence on the proposed reduction of debarment
period or termination of debarment is presented. This hearing shall be
conducted and the request for review decided by the Contractor
Hearing Board pursuant to the same procedures as for a debarment
hearing.

The Contractor Hearing Board's proposed decision shall contain a
recommendation on the reguest to reduce the period of debarment or
terminate the debarment. The Contractor Hearing Board shall present

its proposed decision and recommendation to the Board of

10
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1.17.8

1.17.9

Supervisors. The Board of Supervisors shall have the right to modify,
deny, or adopt the proposed decision and recommendation of the
Contractor Hearing Board.

These terms shall also apply to proposed subcontractors of Proposers
on County contracts.

Appendix E is a listing of Contractors that are currently on the

Debarment List for Los Angeles County.

41.18 Gratuities

1.18.1

1.18.2

1.18.3

Attempt to Secure Favorable Treatment

It is improper for any County officer, employee or agent to solicit
consideration, in any form, from a Proposer with the implication,
suggestion or statement that the Proposer's provision of the
consideration may secure more favorable treatment for the Proposer in
the award of a Master Agreement or that the Proposer's failure to
provide such consideration may negatively affect the County’s
consideration of the Proposer's submission. A Proposer shall not offer
or give either directly or through an intermediary, consideration, in any
form, to a County officer, employee or agent for the purpose of
securing favorable treatment with respect to the award of a Master
Agreement.

Proposer Notification to County

A Proposer shall immediately report any attempt by a County officer,
employee or agent to solicit such improper consideration. The report
shall be made either to the County manager charged with the
supervision of the employee or to the County Auditor-Controller's
Employee Fraud Hotline at (800) 544-6861. Failure to report such a
solicitation may result in the Proposer’s submission being gliminated
from consideration.

Form of improper Consideration

11
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Among other items, such improper consideration may take the form of
cash, discounts, services, the provision of travel or entertainment, or
tangible gifts.

1.19 Notice to Proposers Regarding the County Lobbyist Ordinance
The Board of Supervisors of the County of Los Angeles has enacted an
ordinance regulating the activities of persons who lobby County officials. This
ordinance, referred to as the “Lobbyist Ordinance”, defines a County Lobbyist
and imposes certain registration requirements upon individuals meeting the
definition. The complete text of the ordinance can be found in County Code
Chapter 2.160. In effect, each person, corporation or other entity that seeks a
County permit, license, franchise or contract must certify compliance with the
ordinance. As part of this solicitation process, it will be the responsibility of
each Proposer to review the ordinance independently as the text of said
ordinance is not contained within this RFSQ. Thereafter, each person,
corporation or other entity submitting a response to this solicitation, must certify
that each County Lobbyist, as defined by Los Angeles County Code Section
2.160.010, retained by the Proposer is in full compliance with Chapter 2.160 of
the Los Angeles County Code and each such County Lobbyist is not on the
Executive Office’s List of Terminated Registered Lobbyists by completing and
submitting the Familiarity with the County Lobbyist Ordinance Certification, as

set forth in Appendix A - Required Forms Exhibit 5, as part of their SOQ.

1.20 County’s Quality Assurance Plan
After award of a Master Agreement and subsequent Work Order(s), the County

or its agent will evaluate the Contractor's performance under the Master
Agreement and Work Order on an annual basis. Such evaluation will include
assessing Contractor's compliance with all terms in the Master Agreement and
performance standards identified in the Work Order. Contractor's deficiencies
which the County determines are severe or continuing and that may jeopardize
performance of this Master Agreement and subsequent Work Orders will be
reported to the County's Board of Supervisors. The report will include

improvement/corrective action measures taken by the County and Contractor.

12
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If improvement does not occur consistent with the corrective action measures,
the County may terminate the Master Agreement and/or Work Order in whole

or in part, or impose other penalties as specified in the Master Agreement.

1.21 Notification to County of Pending Acquisitions/Mergers by

2.0

2.1

2.2

2.3

2.4

Proposing Company _
The Proposer shall notify the County of any pending acquisitions/mergers of

their company. This information shall be provided by the Proposer on Required
Form - Exhibit 1 - Proposer's Organization Questionnaire/Affidavit. Failure of
the Proposer to provide this information may eliminate its SOQ from any further

consideration.

SUBMISSION INSTRUCTIONS

This Section contains key project dates and activities as well as instructions to

Proposers in how to prepare and submit their Statement of Qualifications (SOQ).

County Responsibility
The County is not responsible for representations made by any of its officers or

employees prior to the execution of the Master Agreement unless such

understanding or representation is included in the Master Agreement.

Truth and Accuracy of Representations
False, misleading, incomplete, or deceptively unresponsive statements in

connection with a SOQ shall be sufficient cause for rejection of the SOQ. The
evaluation and determination in this area shall be at the Department’s sole

judgment and his/her judgment shall be final.

RFSQ Timetable
The timetable for this RFSQ is as follows:
» Release of RFSQ. ..o, January 24, 2008
FoDUCAE ... open continuous

Solicitation Requirements Review
A person or entity may seek a Solicitation Requirements Review by submitting

Appendix B - Transmittal Form to Request a RFSQ Solicitation Requirements
Review along with supporting documentation. A Solicitation Requirements

Review shall only be granted under the following circumstances:
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= The request for a Solicitation Requirements Review includes
documentation, which demonstrates the underlying ability of the person or
entity to submit a bid;

» The request for a Solicitation Requirements Review itemizes in appropriate
detail each matter contested and factual reasons for the requested review;
and

= The request for a Solicitation Requirements Review asserts either that:
> application of the minimum requirements, review criteria and/or business

requirements unfairly disadvantage the Proposer; or,
> due to unclear instructions, the process may result in the County not
receiving the best possible responses from the Proposers.

The Solicitation Requirements Review shall be completed and the department’s

determination shall be provided to the Proposer, in writing, within a reasonable

time prior to the SOQ due date.

All Requests for Review should be submitted to the CPOC (see sub section 1.8)

2.5 Proposers’ Questions
Proposers may submit written questions regarding this RFSQ by mail, fax or e-

mail to the CPOC. When submitting questions, please specify the RFSQ section
number, paragraph number, and page number and quote the passage that
prompted the question. This will ensure that the question can be quickly found in
the RFSQ. County reserves the right to group or summarize similar questions
when providing answers.

Questions may address concerns that the application of minimum requirements,
evaluation criteria and/or business requirements would unfairly disadvantage
Proposers or, due to unclear instructions, may result in the County not receiving
the best possible responses from Proposer.

Questions should be addressed to the CPOC (see sub section 1.8)
2.6 SOQ Submission

One (1) original SOQ and two (2) numbered copies shall be enclosed in a sealed

package, plainly marked in the upper left-hand corner with the name and address

14
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of the Proposer and bear the words: “SOQ FOR NEUROPATHOLOGY
SERVICES, Project 1012008ES.”
In order to be considered the SOQ must be submitted to the following
address:

County of Los Angeles

Department of Coroner

Attn: Elizabeth Seung, Contracts Manager

1104 N. Mission Road

Los Angeles, CA 80033

It is the soie responsibility of the submitting Proposer to ensure that its SOQ is
received. Submitting Proposers shall bear all risks associated with delays in
delivery by any person or entity, including the U.S. Mail. No facsimile {fax) or

electronic mail {e-mail) copies will be accepted.

2.7 Preparation and Format of the SOQ
All SOQs must be bound and submitted in the prescribed format. Any SOQ

that deviates from this format may be rejected without review at the County’s

sole discretion.

General Format Requirements as follows:

»  SOQ must be typewritten or machine printed. SOQ must be on eight and a
half inch by eleven-inch (8-1/1" x 11") standard white bond paper with one-
inch margins. Minimum font is eleven (11) point.

=  SOQ must be numbered sequentially throughout from beginning to end, to
ensure that there are no missing or duplicate pages.

» Proposer must submit one (1) original and two (2) complete copies of the
SOQ for a total of three (3). Failure to submit the required number of SOQs
as specified may be cause for rejection of the submission, which is at the
sole discretion of the Department.

The content and sequence of the SOQ must be as follows:

=  Cover Letter

«  Table of Contents

15
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= Qualifications and Capabilities (Section A)

= Required Forms (Section B}

»  Proof of insurability (Section C)

= Curriculum Vitae and Proof of Licenses (Section D)

= Exceptions (Section k)

2.7.1  Cover Letter (2 page maximum)

Cover letter shall be a maximum of two (2) page in length, and shall

include:

Proposers' legal name and address.

Contact person(s) name, address, telephone and facsimile
numbers, and e-mail address.

Name and address of person authorized to legally bind the
proposer to an Agreement.

A statement that the Proposer will bear sole and complete
responsibility for all neuropathology service performed.

Proposer shall include a statement acknowledging and agreeing
that this is a fixed price per assigned Coroner case Agreement.
A statement agreeing acceptance of all terms and conditions of
this RFSQ and all appendices and exhibits thereto.

If a Proposer takes exception to any of the terms or conditions
of this RFSQ and any appendix and exhibit thereto, Proposer
shall indicate exceptions exist, and list all exception(s) in SOQ,
Section E.

2.7.2 Table of Contents

The Table of Contents must be a comprehensive listing of material

included in the SOQ. This section must include a clear definition of the

material, identified by sequential page numbers and by section reference

numbers.
2.7.3  Qualifications and Capabilities (8S0Q, Section A)
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COUNTY OF LOS ANGELES
DEPARTMENT OF CORONER

Proposer shall demonstrate that Proposer is qualified and capable to
perform the services required in the Agreement. The following sections
must be included:
A. Minimum Mandatory Qualifications (SOQ, Section A.1)
This section must describe how Proposer meets each of the
mandatory Minimum Qualifications requirements outlined in this
RFSQ, Section 1.3 (Minimum Qualifications).
B. Proposer’s Background and Experience (Section A.2)
The Proposer shall complete, sign and date the Proposer's
Organization Questionnaire/Affidavit — Exhibit 1 as set forth in
Appendix A. In addition, provide a summary of experience in
providing the required services. Explain and state the number of
years of experience Proposer has had in providing the required
services requested in this RFSQ. Provide relevant background
information to demonstrate that the Proposer has the experience and
capability to perform the required services as an individual,
corporation or other entity.
C. Proposer’s References (Section A.3)
The Proposer must complete and include Required Forms, Exhibits
6, 7 and 8 as set forth in Appendix A.
a. ‘Prospective Contractor References, Exhibit 6
Proposer must provide references where the same or similar
scope of services were provided.
b. Prospective Contractor List of Contracts, Exhibit 7
The listing must include all Public Entities contracts for the last
two (2) years. A photocopy of this form shouid be used if
necessary.
c. Prospective Contractor List of Terminated Contracts, Exhibit 8
Listing must include contracts terminated within the past three

(3) years with a reason for termination.

17



COUNTY OF LOS ANGELES
DEPARTMENT OF CORONER

It is the Proposer's sole responsibility o ensure that the firm’s
name, and point of contact's name, title and phone number for each
reference is accurate. The same references may be listed on both
forms — Exhibits 6 and 7.
County may disqualify a Proposer if: |
= references fail to substantiate Proposer's description of the
services provided,; or
» references fail to support that Proposer has a continuing pattern
of providing capable, productive and skilled services, or
= the Department is unable to reach the referenced point of
contact with reasonabie effort.
D. Approach to Statement of Work {Section A.4)
This section must describe Proposer’s ability to provide any
and all services required in the Agreement, specifically
addressing the Statement of Work. Proposer shall provide a
written narrative describing how the Proposer intends to
satisfy the following areas of the Statement of Work:
+ Examination
» Consultation
« Compliance with Medical Examiner Rules and Procedures
¢ Hours of Operations
o Security and Confidentiality Requirements
e General Fithess Requirements
s  Workload
E. Proposer’s Pending Litigation and Judgments (Section A.5)
Identify by name, case and court jurisdiction any pending litigation
in which Proposer is involved, or judgments against Proposer in the
past five (5) years. Provide a statement describing the size and
scope of any pending or threatening litigation against the Proposer

or principals of the Proposer.

18



COUNTY OF LOS ANGELES
DEPARTMENT OF CORONER

274

Required Forms (Section B)

include the following forms as provided in Appendix A — Required Forms.

Complete, sign and date all forms.

Exhibit 2
Exhibit 3

Exhibit 4

Exhibit &

Exhibit 9

Exhibit 10

Exhibit 11

Certification of No Conflict of Interest

Proposer's Equal Employment  Opportunity  (EEQ)
Cerltification

Los Angeles County Community Business Enterprise (CBE)
Program - Request for Local SBE FPreferenice Program
Consideration and CBE Firm/Organization Information Form
Proposer to complete and submit with the SOQ. Attach
Local SBE Certification Letter issued by Los Angeles County
Office of Affirmative Action Compliance.

Familiarity with the County Lobbyist Ordinance Certification

Attestation of Willingness to Consider GAIN/GROW
Participants

County of Los Angeles Contractor Employee Jury Service
Program Certification Form and Application for Exception
Signature Page of Master Agreement

Proposer's submission of a signed signature page
constitutes acknowledgement and acceptance of, and a
willingness to comply with all terms and conditions of the

Master Agreement.

Appendix J Price Sheet

Proposed fixed price to perform the services specified in

the Agreement.

2.7.5 Proof of Insurability (Section C}
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COUNTY OF LOS ANGELES
DEPARTMENT OF CORONER

Proposer must provide proof of insurability that meets all insurance
requirements set forth in the Appendix H - Master Agreement. if a
Proposer does not currently have the required coverage, a letter from a
qualified insurance carrier indicating a willingness to provide the required
coverage should the Proposer be selected to receive a Master

Agreement award may be submitted with the SOQ.

2.7.6 Curriculum Vitae and Proof of Licenses (Section D)

2.17.7

Provide Curricuium Vitae

Provide copies of educational and license certificates

Exceptions (Section E}

If a Proposer takes exception to any of the terms and conditions of this
RFSQ or any appendix and exhibit thereto, Proposer shall describe in
detail exception(s) taken and provide alternative language and impact,

if any, to Proposer’s price.

2.8 SOQ Withdrawals
The Proposer may withdraw its SOQ at any time prior to the date and time which

is set forth herein as the deadiine for acceptance of SOQs, upon written request

to the Department.

3.0 SOQ REVIEW/SELECTION/QUALIFICATION PROCESS
3.1 Review Process
SOQs will be subject to a detailed review by qualified County staff. The review

process will include the following steps:

3.4.1

Adherence to Minimum Qualifications

County shall review the Proposer’s Organization Questionnaire/Affidavit
— Exhibit 1 of Appendix A, Required Forms, and determine if the
Proposer meets the minimum qualifications of this RFSQ.

Failure of the Proposer to comply with the minimum qualifications may
eliminate its SOQ from any further consideration. The Department may
elect to waive any informality in any SOQ if the sum and substance of the
SOQ is present.

Proposer’s Qualifications (Section A)

20



COUNTY OF LOS ANGELES
DEPARTMENT OF CORONER

County’s review shall include the following:
= A review to determine that the Proposer meets all Minimum
Qualifications.
= Background and Experience as provided in Section A.2 of the SOQ.
= Proposer's References as provided in Section A.3. The review will
include verification of references submitted, a review of the County’s
Contract Database, if applicable, reflecting past performance history
on County contracts, and a review of terminated contracts.
= A review to determine that the Proposer's approach to providing
neuropathology services will meet the requirements of the Statement
of Work.
= A review to determine the magnitude of any pending litigation or
judgments against the Proposer as provided in Section A.5.
3.1.3 Required Forms
All forms listed in Appendix A, except as instructed elsewhere, must be
included in Section B of the SOQ.
3.1.4 Proof of Insurability
Review the proof of insurability provided in Section C of the SOQ.
3.1.5 Curriculum Vitae and Proof of Licenses
Review the proof of licenses provided in Section D of the SOQ.
3.5.6 Exceptions

Review exceptions provided in Section E (if any).

3.2 Disqualification Review
A SOQ may be disqualified from consideration because the County determined

it was a non-responsive SOQ at any time during the review process. |If the
County determines that an SOQ is disqualified due to non-responsiveness, the

County shall notify the Proposer in writing.

Upon receipt of the written determination of non-responsiveness, the Proposer

may submit a written request for a Disqualification Review by the date
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COUNTY OF LOS ANGELES
DEPARTMENT OF CORONER

specified. Requests for a Disqualification Review not timely submitted will be

denied.

A Disqualification Review shall only be granted under the following
circumstances:

A. The firm/person requesting a Disqualification Review is a Proposer;

B. The request for a Disqualification Review is submitted timely; and,

C. The request for a Disqualification Review asserts that the
department's determination of disqualification due to SOQ non-
responsiveness was erroneous (e.g. factual errors, etc.) and provides
factual support on each ground asserted as well as copies of all
documents and other material that support the assertions.

The Disqualification Review shall be completed and the department's
determination shall be provided to the Proposer, in writing, prior o the

conclusion of the review process.

3.3 Selection/Qualification Process
The Department will select Proposers that possess a high level of experience and

have demonstrated the ability to perform Neuropathology services at the
standards of the Los Angeles County Chief Medical Examiner-Coroner. The
Department, at its sole discretion, may offer Master Agreements to more than one
Proposer.

3.4 Master Agreement Award

Proposers who are notified by the Department that they appear to have the
necessary qualifications and experience (i.e., they are qualified) may still not be
recommended for a Master Agreement if other requirements necessary for award
have not been met. Other requirements may include acceptance of the terms
and conditions of the Master Agreement, and/or satisfactory documentation that
required insurance will be obtained. Only when all such matters have been
demonstrated to the Department's satisfaction can a Proposer, which is otherwise
deemed qualified, be regarded as “selected” for recommendation of a Master

Agreement.

2
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COUNTY OF LOS ANGELES
DEPARTMENT OF CORONER

The Department will execute Board of Supervisors-authorized Master
Agreements with each selected Proposer. All Proposers will be informed of the

final selections.

t2
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REQUIRED FORMS - EXHIBIT 1

VENDOR’'S ORGANIZATION QUESTIONNAIRE/AFFIDAVIT
Page 1 of 2

Please complete, date and sign this form and include it in Section A.2 of the SOQ. The person signing the
form must be authorized to sign on behalf of the Vendor and to bind the applicant in a Master Agreement.

1. If your firm is a corporation, state its legal name (as found in your Articles of Incorporation) and State
of incorporation:

Name State Year Inc.

2. if your firm is a partnership or a sole proprietorship, state the name of the proprietor or managing
partner:

3. If your firm is doing business under one or more DBA's, please list all DBA's and the County(s) of
registration:

Name County of Registration Year became DBA

. 4. Is your firm wholly or majority owned by, or a subsidiary of, another firm? if yes,

Name of parent firm:

State of incorporation or registration of parent firm:

5. Please list any other names your firm has done business as within the last five (5) years.

Name Year of Name Change

6. Indicate if your firm is involved in any pending acquisition/merger, including the associated company
name. If not applicable, so indicate below.

Vendor's Organization Questionnaire/Affidavit RFSQ - APPENDIX A (11/21/05) Page !




REQUIRED FORMS - EXHIBIT 1
Page 2 of 2

Proposer acknowledges and certifies that it meets and will comply with all of the Minimum Qualifications
listed in Paragraph 1.3 - Minimum Qualifications, of this Request for Statement of Qualifications (RFSQ), as
tisted below.

Check the appropriate boxes:

O Yes [ No Sub-paragraph 1.3.1 Have United States citizenship or permanent resident status?

[1 Yes [1No Sub-paragraph 1.3.2 Have a valid state of California Physicians and Surgeons license?

O Yes [1 No Sub-paragraph 1.3.3 Are you certified by the American Board of Pathology in Anatomic

Pathology and Neuropathology? (note: Physicians possessing certification in Clinical and Forensic
Pathology in addition to Anatomic Neuropathology are elegibie.)

Applicant further acknowledges that if any false, misleading, incomplete, or deceptively unresponsive
statements in connection with this SOQ are made, the SOQ may be rejected. The evaluation and
determination in this area shall be at the Director’s sole judgment and his judgment shall be final.

Corporation’s Name:

Address:

e-mail address: Telephone number:
Fax number:

On behalf of (Vendor's name), |

(Name of Vendor's authorized representative), certify that the information contained in this Vendor's
Organization Questionnaire/Affidavit is true and correct to the best of my information and belief.

Signature internal Revenue Service
Employer identification Number

Title California Business License Number

Date County WebVen Number

Vendor's Organization Questionnaire/Affidavit RFSGQ - APPENDIX A (11/21/05) Page 2



REQUIRED FORMS - EXHIBIT 2
. CERTIFICATION OF NO CONFLICT OF INTEREST

The Los Angeles County Code, Section 2.180.010, provides as follows:

CONTRACTS PROHIBITED

Notwithstanding any other section of this Code, the County shall not contract with, and shall reject any
proposals submitted by, the persons or entities specified below, unless the Board of Supervisors finds
that special circumstances exist which justify the approval of such contract:

1. Employees of the County or of public agencies for which the Board of Supervisors is the
governing body,;

2. Profit-making firms or businesses in which employees described in number 1 serve as officers,
principals, partners, or major shareholders;

3. Persons who, within the immediately preceding 12 months, came within the provisions of number
1, and who:

a. Were employed in positions of substantial responsibility in the area of service to be
performed by the contract; or

b. Participated in any way in developing the contract or its service specifications; and

4.  Profit-making firms or businesses in which the former employees, described in number 3, serve
as officers, principals, partners, or major shareholders.

Contracts submitted to the Board of Supervisors for approval or ratification shall be accompanied by an
assurance by the submitting department, district or agency that the provisions of this section have not
been violated.

Vendor Name

Vendor Official Title

Official’s Signature

Cert. of No Conilict of Interest RFSG - APPENDIX A (11/21/05) Page 3



REQUIRED FORMS - EXHIBIT 3

VENDOR’S EEO CERTIFICATION

Company Name

Address

Internal Revenue Service Employer Identification Number

GENERAL

in accordance with provisions of the County Code of the County of Los Angeles, the Vendor ceriifies
and agrees that all persons employed by such firm, its affiliates, subsidiaries, or holding companies are
and will be treated equally by the firm without regard to or because of race, religion, ancestry, national
origin, or sex and in compliance with all anti-discrimination laws of the United States of America and the
State of California.

CERTIFICATION YES NO

1. Vendor has written policy statement prohibiting
discrimination in all phases of employment. { ) { )

2. Vendor periodically conducts a self-analysis or
utilization analysis of its work force. { ) ()

3. Vendor has a system for determining if its employment
practices are discriminatory against protected groups. { ) { )

4. When areas are identified in employment practices,
Vendor has a system for taking reasonable corrective
action to include establishment of goal and/or timetables. () ()

Signature Date

Name and Title of Signer (please print)

EEQC Cettification RFSGQ - APPENDIX A (11/21/05) Page 4



REQUIRED FORMS - EXHIBIT 4

County of Los Angeles - Commumty Business Enterprlse Program (CBE)

INSTRUCTIONS: All proposers/bidders responding to this solicitation must complete and return this form for
proper consideration of the proposal/bid.

I LOCAL SMALL BUSINESS ENTERPRISE PREFERENCE PROGRAM:

FIRM NAME:

A Local SBE certified by the County of Los Angeles
as of the date of this proposal/bids submission.

d [AM NOT
I 1AM N
|

. FIRM/ORGANIZATION INFORMATION:

As an eligible Local SBE, I request this proposal/bid be considered for the Local SBE Preference.
My County (WebVen) Vendor Number :

age, sexual orientation or disability.

The information requested below is for statistical purposes oniy,

Office of Affirmative Action Compliance

On final analysis
and consideration of award, contractor/vendor will be selected without regard to race/ethnicity, color, religion, sex, national origin.

Business Structure:

O Sole Proprietorship [ Partnership
{3 Other (Please Specify)

& Corporation

4 Non-P

rofit

1 Franchise

Total Number of Emplovees (inciuding ownersh

Race/Ethnic Composition of Firm. Please distribute the above total number of individuals into the following categories:

Male

Female

Male

Femate

Biack/African American

Hispanic/Latino

Asian or Pacific Islander

American Indian

Filipino

White

{Il. PERCENTAGE OF OWNERSHIP IN FIRM: Piease indicate by percentage (%) how ownership of the firm is distributed.

T Black/ATrican: i A AR O PACHRE L o BRI
SAmgrieant L 1nT 0 i Islander Ao Indian. '*--F.]_I-E.p-'-@ i Wh:te ;
Men Y Y4 % % % %
Wemesn Yo % % % %% %o
1V. CERTIFICATION AS MINORITY, WOMEN, DISADVANTAGED, AND DISABLED VETERAN BUSINESS

ENTERPRISES; 1/ your firm is currenily certified as a minority, women, disadvantaged or disabled veteran owned business
enterprise by a public agency. complete the following and atiaeh g copy of vour progf of certification. {Use back of form. if

Hecessary.}

| Women

“ ndVantaged: | Veterai

V. DECLARATION: 1 DECLARE UNDER PENALTY OF PERJURY UNDER

THE LAWS OF THE STATE OF
CALIFORNIA THAT THE ABOVE INFORMATION IS TRUE AND ACCURATE.

Print Aunthorized Name

Authorized Signature

Title

Date

QAAC: Local SBE Form - Revised 10/23/02

RFSQ - APPENDIX A - Page 3



REQUIRED FORMS - EXHIBIT 5

. FAMILIARITY WITH THE COUNTY LOBBYIST ORDINANCE CERTIFICATION

The Vendor certifies that:

1} it is familiar with the terms of the County of Los Angeles Lobbyist Ordinance, Los
Angeles Code Chapter 2.160;

2) that all persons acting on behalf of the Vendor organization have and will comply
with it during the proposal process; and

3) it is not on the County's Executive Office’s List of Terminated Registered
Lobbyists.

. Signature: Date:

Familiarity with the County L.obbyist Ordinance Cerification RFSQ - APPENDIX A - Page 6
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REQUIRED FORMS - EXHIBIT 9

ATTESTATION OF WILLINGNESS TO CONSIDER
GAIN/GROW PARTICIPANTS

As a threshold requirement for consideration for contract award, Vendor shall demonstrate a
proven record for hiring GAIN/GROW participants or shall attest to a willingness to consider
GAIN/GROW participants for any future employment opening if they meet the minimum
qualifications for that opening. Additionally, Vendor shall attest to a willingness to provide
employed GAIN/GROW participants access to the Vendor's employee mentoring program, if
available, to assist these individuals in obtaining permanent employment and/or promotional
opportunities.

Vendor shall complete all of the following information, sign where indicated below, and return
this form with any resumes and/or fixed price bid being submitted:

A. Vendor has a proven record of hiring GAIN/GROW participants.
YES (subject to verification by County) NO
B. Vendor is willing to consider GAIN/GROW participants for any future employment openings if the
GAIN/GROW participant meets the minimum qualifications for the opening. “Consider” means that

Vendor is willing to interview qualified GAIN/GROW participants.

YES NO

C. Vendor is willing to provide employed GAIN/GROW participants access to its employee-mentoring
program, if available.

YES NO N/A (Program not available)

Vendor Organization:

Signature:

Print Name:

Title: Date:

Tel#: Fax #

GAIN/GROW Atlestation RFSQ - APPENDIX A - Page 10



REQUIRED FORMS - EXHIBIT 10

COUNTY OF LOS ANGELES CONTRACTOR EMPLOYEE JURY SERVICE PROGRAM
CERTIFICATION FORM AND APPLICATION FOR EXCEPTION

The County’s sclicitation for this Reguest for Statement of Qualifications is subject to the County of Los Angeles
Contractor Employee Jury Service Program (Program), Los Angeles County Code, Chapter 2.203. All Vendors
whether a contracter or subcontracter. must complete this form to either certify compliance or request an
exception from the Program requirements. Upon review of the submitted form, the County department will
determine, in its sole discretion, whether the Vendor is excepted from the Program.

Company Name:

Company Address:

City: State: Zip Code:

Telephone Number:

Solicitation For Services:

If you beliove the Jury Service Program does not apply to your business, check the appropriate box in
Part | (attach documentation to support your claim); or, complete Part Il to certify compliance with the
Program. Whether you complete Part | or Part ll, please sign and date this form below.

Part I: Jury Service Program is Not Applicable to My Business

My business does not meet the definition of "contractor,” as defined in the Program, as it has not received an
aggregate sum of $50,000 or more in any 12-month period under one or more County confracts or subcontracts
{this exception is not available if the contract iself will exceed $50.000). | understand that the exception wili be
lost and | must comply with the Program i my revenues from the County exceed an aggregate sum of $50,000 in
any 12-month period.

My business is a small business as defined in the Program. It 1) has ten or fewer empioyees; and, 2) has annual
gross revenues in the preceding twelve months which, if added to the annual amount of this contract, are
$500,000 or iess; and, 3) is not an affiliate or subsidiary of a business dominant in its field of operation, as defined
betow. | understand that the exception will be lost and | must comply with the Program if the number of
employees in my business and my gross annual revenues exceed the above limits.

“Dominant in its field of operation” means having more than ten employees and annual gross revenues in the
preceding twelve months, which, if added to the annual amount of the contract awarded, exceed $500,000.

“Affiliate or subsidiary of a business dominant in its field of operation” means a business which is at least
20 percent owned by a business dominant in its field of operation, or by partners, officers, directors, majority
stockholders, or their equivalent, of a business dominant in that field of operation.

@ My business is subject to a Collective Bargaining Agreement (attach agreement)} that expressly provides that it

supersedes all provisions of the Program.

OR

Part H: Certification of Compliance

My business has and adheres to a written policy that provides, on an annual basis, no less than five days of
regular pay for actual jury service for fuil-time employees of the business whoe are also California residents, or my
company wili have and adhere {o such a policy prior to award of the coniract,

I declare under penalty of perjury under the laws of the State of California that the information stated above is true and

_correct.
! Print Name: Title:
Signature: Date;

Jury Service Program Certification Form & Application for Exception RFESG - APPENDIX A - Page 11




Exhibit 11
AUTHORIZATION OF MASTER AGREEMENT FOR

AS-NEEDED NEUROPATHOLOGY SERVICES

IN WITNESS WHEREOQVF, the Board of Supervisors of the County of Los Angeles has caused this
Agreement to be subscribed by the Director, Department of Coroner and Chief Medical
Examiner-Coroner, and Contractor has caused this Agreement to be subseribed in its behalf by its
duly authorized officer, the day, month, and year first above written.

COUNTY OF LOS ANGELES
By

Lakshmanan Sathvavagiswaran, M.D.
Chief Medical Examiner-Coroner

By
Anthony T. Hernandez
Director, Department of Coroner

CONTRACTOR
By
Signature
Print Name
Title
APPROVED AS TO FORM:
RAYMOND G. FORTNER, Jr.
COUNTY COUNSEL
By

Senior Deputy County Counsel



APPENDIX B

TRANSMITTAL FORM TO REQUEST A RFSQ
SOLICITATION REQUIREMENTS REVIEW

A Solicitation Requirements Review must be received by the County
within 10 business days of issuance of the solicitation document

Vendor Name: Date of Request:

Project Title: Project No.

A Solicitation Requirements Review is being requested because the Vendor asserts that they are
being unfairly disadvantage for the following reason(s): {check all that apply)

Application of Minimum Requirements
(1 Application of Business Requirements

Due to unclear instructions, the process may result in the County not receiving the
best possible responses

| understand that this request must be received by the County within 10 business days of issuance of the
solicitation document.

For each area contested, Vendor must explain in detail the factual reasons for the requested review.
(Attach additional pages and supporting documentation as necessary. }

Request submitted by:

(Name) (Title)

Date Transmittal Received by County: Date Solicitation Released:

Reviewed by:

Reasults of Review - Comments:

Date Response sent to Vendor:
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APPENDIX C

COUNTY OF LOS ANGELES
POLICY ON DOING BUSINESS WITH SMALL BUSINESS

Forty-two percent of businesses in Los Angeles County have five or fewer employees. Only about
four percent of businesses in the area exceed 100 employees. According to the Los Angeles Times
and local economists, it is not large corporations, but these small companies that are generating new
jobs and helping move Los Angeles County out of its worst recession in decades.

WE RECOGNIZE. . ..

The importance of smali business to the County. . .

® @ @ @

in fueling local economic growth

providing new jobs

creating new local tax revenues

offering new entrepreneurial opportunity to those historically under-represented in business

The County can play a positive role in helping small business grow. . .

® & & & o =2

as a multi-billion doliar purchaser of goods and services

as a broker of intergovernmental cooperation among numerous local jurisdictions
by greater outreach in providing information and training

by simplifying the bid/proposal process

by maintaining selection criteria which are fair to all

by streamlining the payment process

WE THEREFORE SHALL:

. Constantly seek to streamline and simplify our processes for selecting our vendors and for

conducting business with them.

Maintain a strong outreach program, fully-coordinated among our departments and districts, as
well as other participating governments to: a) inform and assist the local business community
in competing to provide goods and services; b) provide for ongoing dialogue with and
involvement by the business community in implementing this policy.

Continually review and revise how we package and advertise solicitations, evaluate and select
prospective vendors, address subcontracting and conduct business with our vendors, in order
to: a) expand opportunity for small business to compete for our business; and b) to further
opportunities for all businesses to compete regardless of size.

insure that staff who manage and carry out the business of purchasing goods and services are
well trained, capable and highly motivated to carry out the letter and spirit of this policy.
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APPENDIX D
Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.090
CONTRACTOR EMPLOYEE JURY SERVICE

Page 1 of 3

2.203.010 Findings.

The board of supervisors makes the following findings. The county of Los Angeles allows its permanent, full-time
employees unlimited jury service at their regular pay. Unfortunately, many businesses do not offer or are reducing
or even eliminating compensation to employees who serve on juries. This creates a potential financial hardship
for employees who do not receive their pay when called fo jury service, and those employees often seek to be
excused from having to serve. Although changes in the court rules make it more difficult to excuse a potential
juror on grounds of financial hardship, potential jurors continue to be excused on this basis, especially from longer
trials. This reduces the number of potential jurors and increases the burden on those employers, such as the
county of Los Angeles, who pay their permanent, full-time employees while on juror duty. For these reasons, the
county of Los Angeles has determined that it is appropriate to require that the businesses with which the county
contracts possess reasonable jury service policies. (Ord. 2002-0015 § 1 (part), 2002)

2.203.020 Definitions.

The foilowing definitions shall be applicable 1o ithis chapter:

A “Contractor” means a person, partnership, corporation or other entity which has a contract with the county
or a subcontract with a county contractor and has received or will receive an aggregate sum of $50,000 or
more in any 12-month period under one or more such contracts or subcontracts.

=3 “Empioyee” means any California resident who is a full-time employee of a contractor under the laws of
California.
C. “Contract” means any agreement to provide goods to, or perform services for or on behalf of, the county

but does not include:

1. A contract where the board finds that special circumstances exist that justify a waiver of the
reguiremenis of this chapter; or

2. A contract where federal or state law or a condition of a federal or state program mandates the use
of a particular contractor; or

3. A purchase made through a state or federal contract; or

4. A monopoly purchase that is exclusive and proprietary to a specific manufacturer, distributor, or
reseller, and must match and inter-member with existing supplies, equipment or systems
maintained by the county pursuant to the Los Angeles County Purchasing Policy and Procedures
Manual, Section P-3700 or a successor provision; or

5. A revolving fund (petty cash) purchase pursuant to the Los Angeles County Fiscal Manual, Section
4.4.0 or a successor provision; or

6. A purchase card purchase pursuant to the Los Angeles County Purchasing Policy and Procedures
Manual, Section P-2810 or a successor provision; or

7. A non-agreement purchase with a value of less than $5,000 pursuant to the Los Angeles County
Purchasing Policy and Procedures Manual, Section A-0300 or a successor provision; or

8. A bona fide emergency purchase pursuant to the Los Angeles County Purchasing Policy and
Procedures Manual, Section PP-1100 or a successor provision.

Jury Service Ordinance RFSQ - APPENDIX D 7/24/06



APPENDIX D
Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.080
CONTRACTOR EMPLOYEE JURY SERVICE

Page 2 of 3
D. “Full time" means 40 hours or more worked per week, or a lesser number of hours if:
1. The lesser number is a recognized industry standard as determined by the chief administrative
officer, or

2. The contractor has a long-standing practice that defines the lesser number of hours as full time.

E. “County” means the county of Los Angeles or any public entities for which the board of supervisors is the
governing body. (Ord. 2002-0040 § 1, 2002: Ord. 2002-0015 § 1 (part), 2002)

2.203.030 Applicability.

This chapter shali apply to contractors who enter into contracts that commence after July 11, 2002, This chapter
shall also apply to contractors with existing contracts which are extended into option years that commence after
July 11, 2002. Contracts that commence after May 28, 2002, but before July 11, 2002, shall be subject o the
provisions of this chapter only if the solicitations for such contracts stated that the chapter would be applicable,
(Ord. 2002-0040 § 2, 2002: Ord. 2002-00156 § 1 {part). 2002}

2.203.040 Contractor Jury Service Policy.

A contractor shall have and adhere to a written policy that provides that its employees shall receive from the
contractor, on an annual basis, no less than five days of regular pay for actual jury service. The policy may
provide that employees deposit any fees received for such jury service with the contractor or that the contractor
deduct from the employees’ regular pay the fees received for jury service. (Ord. 2002-0015 § 1 (part), 2002)

2.203.050 Other Provisions.

A. Administration. The chief administrative officer shall be responsible for the administration of this chapter.
The chief administrative officer may, with the advice of county counsel, issue interpretations of the
provisions of this chapter and shall issue written instructions on the implementation and ongoing
administration of this chapter. Such instructions may provide for the delegation of functions to other
county departments.

B. Compliance Certification. At the time of seeking a contract, a contractor shall certify to the county that it

has and adheres to a policy consistent with this chapter or will have and adhere to such a policy prior to
award of the contract. (Ord, 2002-0015 § 1 (part}, 2002)

2.203.060 Enforcement and Remedies.

For a contractor's violation of any provision of this chapter, the county department head responsible for
administering the contract may do one or more of the following:

1. Recommend to the board of supervisors the termination of the contract; and/or,

2. Pursuant to chapter 2.202, seek the debarment of the contractor. (Ord. 2002-0015 § 1 (part}, 2002)

Jury Service Ordinance RFSQ - APPENDIX D 7/24/06



APPENDIX D
Title 2 ADMINISTRATION
Chapter 2.203.010 through 2.203.090
CONTRACTOR EMPLOYEE JURY SERVICE

. Page 3 of 3

2.203.070. Exceptions.

A Other Laws. This chapter shall not be interpreted or applied to any contractor or to any employee in a
manner inconsistent with the laws of the United States or California.

B. Collective Bargaining Agreements. This chapter shall be superseded by a collective bargaining
agreement that expressly so provides.

C. Small Business. This chapter shall not be applied fo any contractor that meets ali of the following:
1. Has ten or fewer employees during the contract period; and,

2. Has annual gross revenues in the preceding fwelve months which, if added to the annual amount of
the contract awarded, are less than $500,000; and,

3. is not an affiliate or subsidiary of a business dominant in its field of cperation.

“Dominant in its field of operation” means having more than ten employees and annual gross revenues in the
preceding twelve months which, if added to the annual amount of the contract awarded, exceed $500,000.

“Affiliate or subsidiary of a business dominant in its field of operation” means a business which is at least 20

percent owned by a business dominant in its field of operation, or by partners, officers, directors, majority
stockholders, or their equivalent, of a business dominant in that field of operation. {Ord. 2002-0015 § 1 {part},

. 2002)

2.203.090. Severability.

If any provision of this chapter is found invalid by a court of competent jurisdiction, the remaining provisions shall
remain in full force and effect. (Ord. 2002-0015 § 1 (part), 2002)
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APPENDIX E

LISTING OF CONTRACTORS DEBARRED IN LOS ANGELES COUNTY

Listing of Contractors Debarred in Los Angeles County

Vendor Name:
Alias:
Debarment Start Date:

Principal Owners and/or
Affiliates:

ADVANCED BUILDING MAINTENANCE

6/14/2006 Debarment End Date: 6/13/2008

Michael Suliivan Erlinda Sullivan

Vendor Name:
Alias:
Debarment Start Date:

Principal Owners and/or
Affiliates:

G COAST CONSTRUCTION INC.

9/11/2067 Debarment End Date: 810/2012

Ezra Levi

Vendor Name:
Alias:
Debarment Start Date:

Principat Owners andfor
Affiliates:

INSPECTION ENGINEERING CONSTR
Inspection Engineering Construction
6/13/2006 Debarment End Date: 6/12/2016

Jamal Deaifi

Vendor Name:
Alias:
Debarment Start Date:

Principal Owners andfor
Affiliates:

MTS Advanced Corp.

2/8/2005 Debarment End Date: 2/7/2008

Emir Khan / Zulaine Hernandez

Debarment List of Los Angeles County
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Department of the Treasury
Internal Revenue Service
Notice 1015
iRav. Decarmber 2004)

Have You Told Your Employees About the
Earned Income Credit {EICY?

What Is the EIC?
The EIG 12 a efundabis tax oradit for certain workers.

What's New, Workers sannct claim the BIC i their 2004
rvastnent heome Buch as interest and dividends) is over
A2 650,

Which Emplovess Must | Motlfy About the EIC?

You st notify each ermployes who worked for you at any
fime during the yvesr and from whom you did not withhold
imcorne tax. However, you do not have to notify any
smployes who claimed awemption from withholding on
Form W-4, Emploves’s Withholding &lowance Cerfificate.
Bate, You ars encouraced 1o notify sach emploves whose
wages for 2004 ara less than 825458 hat he or she rmay be
gligits for the EXC.

Hewr and When Must | Notify My Employees?

¥ou misst give the emplovee ore of the following:

# The IRS Form W-2, Wage and Tax Statement, which has
e required information about the BIC on the back of
Copy B,

# A substituie Form W-2 with the same EIC information on
the back of the smployes’s copy that Is on Copy B of the
IR8 Form W-2.

® Notica 797, Possible Faderal Tar Refund Duse to the
Earned income Cradit (EICL

* Your written statemant with the same wording s

Notics 787,

4 you are required i give Form W-2 and do s0 on ims,
ne further nedlos is necessary ¥ the Fomra W2 has the
requiract infarsation about the BC on the back of the
amployes's copy. If a sulsstitute Form W-2 1s given on time
but deas not hawe the required infmation, you must notify
the emplosas within 1 wesk of the dats the substitute Fom
W-2 is ghan, I Form W-2 is required but Is not ghaen on
tima, you must give the employes Moo 797 or your wiitten
statermnant by the date Forrr W-2 is required to be givan. If
Form ¥W-2 s not reguised, you must notify the smployes by
Fabwuary 7, 2004,

APPENDIXF

Yext ust hand the netice directly 1o the amployes or seid
it by First-Class Mail o the smployvee's last known addrass,
You vl not meet the nofificalion requiremients by posting
Motice 797 on an amploves bullslin board or sending it
through office maill. Howsver, you may want to post the
rotice to help inform att smplovess of the BIC. You can gat
cupiss of the notice by calling 1-800-828-3678, or from the
RS webhsite at waw.as.oov.

Hivy Wil My Employess Know B They Can

Claim the EIC?

The besic requirements arg ooverad in Nolios 757, For miore
detalled nformation, e emplovos nesds to ses the 2004
istructions for Form 1640, 10408, 1040EZ, or Pub. 596,
Eamed Inoome Credit £1CG)

How Do My Employees Claim the EIC?

Eligible amplaysas claim the EIC on their 2004 fax rstum,
Even empdoyess who have no tae withtield fom thar pay or
camee Ao ik can clakm the BIC and get a refund., bt they
rmust file 2 tax ratum ¥ do so. For exampla, § an employes
nas no tax withheld in 2004 and cwes no tax but is sligitle
for @ crodit of $791, he or she must file o 2004 ax rslum o
aet the $751 rafund.

How Do My Employees Get Advance EIC
Payments?

Elighbla smployees who exped to have a cualifying child for
2005 can get part of the credit with their pay during the year
by giving you a complated Form -5, Earmed Income Cradit
advance Payment Cerificate. You must include advance EIC
payments wih wages pald fo these employess, but tha
pavmants are not wages and are not sulisct to payroll texes,
Gerarally, the payments are madse from withheld iscome,
zocial security. and Madicars takes. For detalls, see

Pub. 45 (Ciroular ), Employer's Tag Guide.

Motice 1815
iRy 12-2004

Lat, Mo, 20580

IRS Notice 1015
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APPENDIX G

SAFELY SURRENDERED BABY LAW
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What iz the Safely Swrrendered Baby Law?
California’'s Safely Surrendlersd Baby Law allows parents to give
up their baby confidsniizlly. A& long as the baby has not basn
abusad or neglected, parents may give up teir rmesbonnwithoot
fear of arrest or possculion.

Hose does it work?

£ distrassed parent who is unable of urmwilling to care for & baby
van kegally, confidentially and safely gve up a baby withinthres
days of birth. The baby must be handed bo an errployes ata Los
Arpetes Uounty smergency room of fire station. As long as the child
shiws no signs of abuss o neglect, Ao name o other information s
reculired. In cass the parent changes Ms or ber mird al a later date
archwarts the baby back, workers will ues brcelels o help connent
thiern i sach odher. Ong braceistwll be placed onthe baby, and o
ratching brecsst wil be given i the parent

What #f 2 parent wants the balyy back?

Parents who change their minds can begin the process of
reciaiming their newhoms wittin 14 days. These paranis should
eall the Los Angeles County Department of Children and Farnily
Berdoes gl 1-B00E4 (-4 000,

Can only 2 parent bring in the baby?
frermost cases, @ parentwill bring in $e baby The law slows
ather people 10 bring in the baby i they have legal custody,

Doss the parent have 1o ooll before bringing i the Balwy?
Mo, Aparsnt oan bring in a baby anyiims, 24 hours a day, 7 days
a week s0 long as the parent gives the baby v someons who
works at the hospisl or firs siation.

Bioes 2 parent have o el anyihing to the peoplo
taking the baby?

Mo, Howewar, hospilal personne will azk the parent 1o fill cut a
uestionnaire designad to gather important medical Mestory
irformation , whizh i3 very useful in caring for the chikd, Although
sncouraged, filling out the questionraire is not required.

What happens t the baby?
The butry will be exarined and given madical trestenant, if nesded.
Then the baby wil be placed in a pre-adoplive home.

APPENDIX G

What happens 10 the parent?
mee the pareniis) has safely lurred ossr the baby, they are fres o oo

Why is California dolng this?

The pupces of e Safdy Surrendersd Baby Law is to proled balies
from being abandened by their perents and potsntialiy being hurt or
kibed. Yol may have beard ragh: sioriez of babies left in durmpsters
or publiz bathrooms. The parents who commilted these acts may
Fave besn under severs emoional disiress, The mothers may have
Fiddan thet preqnancies, fearfid of whatwould happsn if heir
faeribes fourd out. Becsuse they were afmid and had noshers to
o for halp, they dbandonsd therirfaris. Abandoning = baby puts
1he child in ewireme danger. His deo Hegal. Toooften, it resuts in
the baby's death, Because of the Safely Surendersd Babw Low, this
tragedy doesnt ever have 10 happen in Calformis agein

A baby's story
At 8:30 s on Thursday, July 26, 3002, a healthy newiacen baby
s brought bo 84 Bernasdine bladics] Center in San Bemandne
under the provisions of the Calfomia Safely Surrendersd Baby Low
As the law ststes, the beby's mother did ret huave o identify hersalf,
When the baby was brought 1o the emengenoy noor, he was
sxarrined by a pediairidan, who detsrmined that the babwy was
Fealihy and doing fine. He was placsd with g lonvd ng famiby atilz the
adopiion prooess was starked.

Every baby deseryes g chance for a
haalthy life. If someone you know is
soiskisring abandoning a newhorn, 1st
her know there are other options.

It is best that women seek help to receive proper medical care and counseling while
they are pregnart. But at the same time, we want fo assure parents who choose

not fo keep their baby that they will not go to jail if they deliver their babies to safe
hands in any Los Angeles County hospital ER or fire station.

Safely Surrendered Baby Law
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20ué o3 la Ley de Entraga de Bebes Sin Peligro?

La Ley de Errega ds Bebés Sin Peligro de Cufiformia permite
alos padres enlregar 3 su recién nande confidendalments.
Siempre qua sl bebé no haya sulrido sbusa 1t negligencis,
padras pueden sniregar 8 s racién necido sin lemer 8 ser
arrestacdos o proeesados.

soeno fupciona?

Ei packreinadie con dificullades que no pusda o no quiera cuidar
de su renign naddo puede enfregarks en forma legel, confidencid ¥
sequra, dertro de los tras dias del nacimientc: Elbebé debe ser
eniregads a un smpleado de ura sala de emergerois ode un
cuartel de bornborcs del Coadado de Loz Angeles. Blampre que

gl bebé no presents signus di abuso o negligenata, N sera
necssatis suministrar nombres ni informaddn dguna. & e
padrefmadis carrbia de opinidn postedorrents ¥ desea recuperar
a st babé, Jos rabajadores utilizardn brazsletes pera poder
sincuiarios. Bl bebé levard un brazalsts y et padredmadrs recibira
un brazaiets igual,

20ié pass of of padredimadre doses TeCiyerar

a5t bohd?

Lew padres cpe carrbien de opinién pueden empezar ol procesods
recharner 4 su reci$n nacido danfro de los 14 diss. Estos podees
deberan Harmar d Departamanto de Serdrics pars Wifios v Farailias
iDapartrrant of Chikdren and Farmily Serdces)del Gondado de Los
Angsles, al 1-800-540-4000.

5 Gédo los padres podran Sovar al recien nacide™

En la mayoria de los casos, los padres son los que lsvan &l
bebé. La ley permite que ofras persanas leven at bebe = tienen
Ia cuslodia legal del menor.

;1o pacres deben lamar antes de Hevar al bebé?
Mo El padreimadre pueds lavar & su bebé an cualguisr
memanto, les 24 horas del dia, los 7 dias de la semana,
mientras que sriregue 8 su bebé a un ampleado del hospilal
o e un cuartsl g8 bormbencs.

+Es necesario que of padredmadre diga algo atas
peraonas gque reciben al haba?

e, Sin embargo, & perscnal del hospital le padira que flene un
mestiorano oon ke finglided de recabar antsoederdes médions
importantas, que resultan de gran utiiidad para les cuidados gus
reribing o bebd. Es recomendado llenar este cusslionaric, paro
o sz cbligatono hacerlo.

20038 oeurrird eon ol babd?

El behé serd axaminado ¥, de ser neoesatis, redbird iratamiente
médion. Luegs el bebsé se entregard a un hogar preadoptive.

APPENDIX G

20us pasard con of padredmadra?
Lina vez que |os padies havan antregado a su bebé en forma
sequra, seran libres de irse.

LPor gue Colffornéa hace esto?

L2 finaldad de ke Ley de Enirena de Bebdés Sin Peligm es
protegst a kos Bebés del abandans por parts de sus padres yde la
posibiliciad de que musran o sufran dafios. Usted probablements
taya ssouchado historias trégices sobre bebés abardonados en
hasuraros o #n bafios plblicos. Es posible que los padres que
comslieon estos actos hayan eslado atravesando dificultades
amadonales graves. Las madres pusden haber coultado su
errbarazo, por lemer 3 1o que pasana si sus familias se enteraran,
Ahandoraren a sus redén nacdos porue tenian misdo v po tenian
adonds recurmir pata ebterer syuds. Bl abardann de unredén
nacido lo pore #n una guacksnde pelgo exlrermo. Ademas #s
flegal. Buy a menudo &l abandono provoca la muerts daf bebs,
Ahora, gracizs 3 b Ley de Entrega de Bebés Sin Peigro, esta
traedia va no debe suseder nunca mis en California,

Historia de un bode

& laz B30 am. del juswes 25 de julio de 2002, se aniregd un
hebé recién nacido saludable #n sl St Bermardine Madical Center
en San Bernarding, sn wrtued de las disposiciones de la Ley de
Entrege de Bebés SinPaligre, Como do establecs la ley, la madre
del bebé o se tuw que identificar. Cuando ol bebd llegd a la
sala de smergendas, un padialra lo revisd y determning cue &
bebé ssizba saludable v no tenia problemas. El bebé fus
ubizads son una buera Tamilia, misntras se inidaban ks ramikzs
de adopion.

Cada recien nacichs merace uba
sporiurddad de tensr una vida saludable.
Si alguien gue wsled conoose esid pansando
on abandonar 2 un rectan nacido, infdrmels
gud otras opclones Hene.

Es mejor que las muferes busquen ayuda para recibir atencion mddica vy asesoramiento adecuatio
durante ¢ embarazo. Pero al mismo tiempo, quensimos aseguraries a los padres que oplan por 1o
guedarse con Su bebé que no #dn a ka careel sl dgjan a sus bebés en buenas manos en cualguier

sala de emergencia de v hospital 0 en un cuartel de homberos del Condado de Los Angeles.

Safely Surrendered Baby Law
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